




EL MARIACHI CATERING 
2107 PIKE ST PARKERSBURG | (304) 420-9005 

INFO@ELMARIACHIPARKERSBURG.COM 

CATERING REQUEST FORM: 

Please note that catered events require a minimum of 2 weeks’ notice, depending on the type of service 

requested.  Last minute requests will be honored whenever possible; however, any related costs will be 

added to the total charges.  Upon Catering Order 50% of the total, and the other 50% payment 2 weeks 

before Catering Date, due to our food company ordering times, so we can ensure we have everything 

delivered for us to prepare for your event. Should you need to change the date we would need to know 

minimum 2 weeks before your catering date to reschedule the food order. Should you need to cancel the 

event we would need to know 2 weeks before the event to ensure refund.

Name of Requesting Organization/Department:  

Contact Person: Phone: 

Billing Address:   

Location of Event: 

Date of Event:  

Estimated # of Persons:          Meeting Time: Serving Time:  

Menu Planner 

Type of Service 

Requested  
Item(s) Requested Quantity 

Special Instructions/ 

Comments  
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